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We are currently recruiting for the following role: 


GP PRACTICE RECPTIONIST for Kells and Connor Medical Practice

REF NO. KPR/07/24/


Hours:-  	Part-time, hours negotiable.  Applicants must be available to work all week days.

Salary:-	To be negotiated

Location:- 	Kells and Connor Medical Practice	


Applicants must have 4 GCSE’s (Grade A-C) including English Language and Maths OR hold an NVQ Level 2 in Administration or Customer Service plus 2 year's administrative experience OR have a minimum of 2 years' experience of working in General Practice or a related environment.

The candidate must also have a good working knowledge of the Microsoft Office Suite.

In this role candidates will be expected to receive, assist and direct patients in accessing the appropriate service or healthcare professional in a courteous, efficient and effective way, while providing general assistance to the practice team. 


[bookmark: _GoBack]Recruitment for this post will close at 5pm on Monday 5th August 2024.

An AccessNI enhanced disclosure check is a requirement of this post.

For further information and application pack, please log on to the company website:- www.dalriadacare.org / About Us / Working for us section.

If you have any queries please contact HR.DUC@duc.hscni.net.


THE ORGANISATION IS AN EQUAL OPPORTUNITIES EMPLOYER
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